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N E W S L E T T E R S  —  C O R P O R A T E

5(a) Newsletters

Newsletters can be extremely effective vehicles for reaching specific audiences.
The graphic guidelines for this marketing tool are very flexible due to the nature 
of the pieces. Even though newsletters are usually 8 1/2" x 11" or A4, there are 
no size restrictions. Visual elements should help convey the message of the
newsletter in a clear and creative manner. A few rules must be observed in
accordance with the branding guidelines.

5(b) Corporate newsletters

Logo usage

Tech Data Logo:
• Must adhere to the guidelines outlined in Chapter 1 (Logo Guidelines)
• May be placed on the top or bottom right side of the cover
Vendor logos:
• Must not be larger than the Tech Data Logo
• May be displayed in 4-color process or black and white

Typography

Please use the following guidelines when creating newsletters:

Headline 

• Point size and font are flexible, according to designer
• Suggested corporate font – Futura Condensed Bold

Subhead 

• Point size and font are flexible, according to designer
• Suggested corporate font – Futura Condensed Oblique

Body copy

• No less than 9 point
• Suggested corporate font – Futura, Goudy
• Preferred alternatives

• Times
• Eras
• Frutiger
• Helvetica

If the newsletter is going to be printed in two colors, we recommend black and
Pantone® Reflex Blue
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Size and format
• Will vary according to the specifications outlined in the job requirements
• Must meet postal and mailing regulations

Tagline

• Tech Data’s tagline, “The Difference in DistributionSM,” is optional on corporate
newsletters

Trademark Disclaimer
The following trademark disclaimer must appear on corporate and vendor
newsletters:
• Tech Data and the Tech Data logo are registered trademarks of Tech Data

Corporation in the United States and other countries. All other trademarks are
the property of their respective owners. © (Insert year first published)
Tech Data Corporation. All rights reserved.

In cases where space is limited, an abbreviated version is acceptable:
• © (Insert year first published) Tech Data Corporation. All rights reserved.

5(c) Electronic newsletters

Please refer to newsletter guidelines in Chapter 9 (Electronic Marketing)

5(d) Vendor newsletters

Logo usage

Tech Data Logo:
• Must adhere to the guidelines outlined in Chapter 1 (Logo Guidelines)
• Placement is flexible, according to the designer
Vendor logos:
• Must not be larger than the Tech Data Logo
• May be displayed in 4-color process or black and white

Typography
• Font and point size for headlines, subheads and body copy are flexible, 

according to the designer

Size and format
• Will vary according to the specifications outlined in the job requirements
• Must meet postal and mailing regulations
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SAMPLE 1
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Hewlett-Packard/Tech Data newsletter:
4-page publication
4-color process

CHAPTER 5 - NEWSLETTERS  10/5/04  8:59 AM  Page 4



N E W S L E T T E R S  —  C H A N N E L

SAMPLE 2

Retail News
4-color process
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SAMPLE 3

SME News
4-color process
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